
OFFER LETTER

Date: 15 Feb, 2023

Dear Ishika Kanojia

College name - Suryadatta Institute Of Business Management

On behalf of Zielhoch, We are pleased to offer you the position of Intern with our company.

Hope you will perform your best. All of us at Zielhoch are excited that you would be joining our

team!

Please find below, details regarding your internship:

Department: Marketing And Hr

Date of Joining: 18 Feb, 2023

Office location: Delhi/Work from Home

For any queries please feel free to write us at: hr@zielhoch.com

Best Wishes!!

(Authorized Signatory)
HUMAN RESOURCE
Zielhoch

906, Pearl Best Height 2, Netaji Subhash Place, Pitampura, New Delhi- 110034
Email: info@zielhoch.com | Web: www.zielhoch.com | Tel.: +91-11-40115930 



OFFER LETTER

Date: 15 Feb, 2023

Dear Akanksha Vikas Lonkar

College name - Suryadatta Institute Of Business Management

On behalf of Zielhoch, We are pleased to offer you the position of Intern with our company.

Hope you will perform your best. All of us at Zielhoch are excited that you would be joining our

team!

Please find below, details regarding your internship:

Department: Marketing And Finance

Date of Joining: 18 Feb, 2023

Office location: Delhi/Work from Home

For any queries please feel free to write us at: hr@zielhoch.com

Best Wishes!!

(Authorized Signatory)
HUMAN RESOURCE
Zielhoch

906, Pearl Best Height 2, Netaji Subhash Place, Pitampura, New Delhi- 110034
Email: info@zielhoch.com | Web: www.zielhoch.com | Tel.: +91-11-40115930 



Hope you will perform your best. All of us at Zielhoch are excited that you would be joining our 

team! 

Please find below, details regarding your internship: 
 

Department: Marketing 

Date of Joining: 18 Feb, 2023 

Office location: Delhi/Work from Home 

 
 
 

OFFER LETTER 
 
 

Date: 15 Feb, 2023 

Dear Naushit Batada 

College name - Suryadatta College of Management Information Research & Technology 
 
 
 
On behalf of Zielhoch, We are pleased to offer you the position of Intern with our company. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For any queries please feel free to write us at: hr@zielhoch.com 
 
 
 
 

Best Wishes!! 
 

(Authorized Signatory) 

HUMAN RESOURCE 

Zielhoch 
 

 
906, Pearl Best Height 2, Netaji Subhash Place, Pitampura, New Delhi- 110034 

Email: info@zielhoch.com | Web: www.zielhoch.com | Tel.: +91-11-40115930 



OFFER LETTER

Date: 18 Feb, 2023

Dear Vaishnavi Dagade

College name - Suryadatta Institute Of Management 

On behalf of Zielhoch, We are pleased to offer you the position of Intern with our company.

Hope you will perform your best. All of us at Zielhoch are excited that you would be joining our

team!

Please find below, details regarding your internship:

Department: Marketing And Hr

Date of Joining: 18 Feb, 2023

Office location: Delhi/Work from Home

For any queries please feel free to write us at: hr@zielhoch.com

Best Wishes!!

(Authorized Signatory)
HUMAN RESOURCE
Zielhoch

906, Pearl Best Height 2, Netaji Subhash Place, Pitampura, New Delhi- 110034
Email: info@zielhoch.com | Web: www.zielhoch.com | Tel.: +91-11-40115930 



OFFER LETTER

Date: 15 Feb, 2023

Dear Siddhesh Narendra Deokar

College name - Suryadatta Institute Of Business Management

On behalf of Zielhoch, We are pleased to offer you the position of Intern with our company.

Hope you will perform your best. All of us at Zielhoch are excited that you would be joining our

team!

Please find below, details regarding your internship:

Department: Marketing

Date of Joining: 18 Feb, 2023

Office location: Delhi/Work from Home

For any queries please feel free to write us at: hr@zielhoch.com

Best Wishes!!

(Authorized Signatory)
HUMAN RESOURCE
Zielhoch

906, Pearl Best Height 2, Netaji Subhash Place, Pitampura, New Delhi- 110034
Email: info@zielhoch.com | Web: www.zielhoch.com | Tel.: +91-11-40115930 



OFFER LETTER

Date: 15 Feb, 2023

Dear Siddhi Ghale

College name - Suryadatta Institute Of Business Management

On behalf of Zielhoch, We are pleased to offer you the position of Intern with our company.

Hope you will perform your best. All of us at Zielhoch are excited that you would be joining our

team!

Please find below, details regarding your internship:

Department: Marketing And Finance

Date of Joining: 18 Feb, 2023

Office location: Delhi/Work from Home

For any queries please feel free to write us at: hr@zielhoch.com

Best Wishes!!

(Authorized Signatory)
HUMAN RESOURCE
Zielhoch

906, Pearl Best Height 2, Netaji Subhash Place, Pitampura, New Delhi- 110034
Email: info@zielhoch.com | Web: www.zielhoch.com | Tel.: +91-11-40115930 



AGREEMENT FOR INTERNSHIP AND CONFIDENTIALITY

This agreement is made on 4th March 2023 between-

Offshore Accounting & Taxation Services Pvt. Ltd., having its registered office at Premises No 2,
1st Floor, Prime 12 Apartments, Plot No H-1, Sector 26 Pune 411044, India (“the company”),

and

Mansi Limbapure, residing at 2 DP Road, Near Sangam Chowk, Shashtri Nagar, Kothrud, Pune
411038  (“Intern”).

Terms of this Agreement:

1. The company has offered an internship to the intern who is a student of Suryadatta
Education Foundation.

2. The company will pay the intern a stipend of Rs. 10,000 per month. There will be no other
payment or expense reimbursement beyond this.

3. This agreement will be effective from 6th March 2023 and will be valid till 6th April 2023
(One Month). The confidentiality obligations described in clause 9 of this agreement will
remain in force even after completion or termination of the internship.

4. Intern’s regular working hours will be 10:00 am to 6:30 pm, six days a week. Every 2nd and
4th Saturday of the month will be a holiday.

5. Intern’s work location will be the Company's Kothrud office, Pune.

6. Nothing in this Agreement shall be construed so as to create a contract of employment,
partnership, joint venture, agency, employment or any other business relationship between
the parties.

7. Intern will not be eligible for any leaves during the internship period.

8. Intern will not make or retain any copy or backup of any data or any other information
provided by The company.

9. The term “Confidential and Proprietary Information” shall include all information, whether
written or oral, that is not known by, or generally available to, the public at large and that
concerns the business, financial affairs or technology of the company or any of its customers,
including but not limited to– information concerning internal controls, plans, applications,
routines, subroutines, techniques and systems, pricing, names and/or details of the
customers, costs, pricing and other business strategies, marketing plans and programs,
business plans and methods of operation and proposed methods of operation, accounts,
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transactions and proposed transactions, payroll related information and security procedures.
The term “Confidential and Proprietary Information” also includes any notes, summaries,
analysis or other material derived from such Confidential and Proprietary information. The
company shall not have any obligation to specifically identify by any notice or other action
any information to which the protection of this Agreement extends.

The Intern agrees that:
a) Without the prior written consent of the company the Intern will not use any portion of

the Confidential and Proprietary Information received from the company or through a
representative of the company for any purpose other than in the course of providing the
services under this Agreement,

b) The Intern will hold the Confidential and Proprietary Information received in the strictest
confidence and will not, without the company’ prior written consent, copy or disclose to
any third party any portion thereof; and

c) The Confidential and Proprietary Information of the company will not be copied or
reproduced by the Intern without prior written consent of the company.

d) All Confidential and Proprietary Information and copies thereof shall remain the
property of the company.

e) The Intern agrees that, upon termination of the agreement, or at any time upon the
request of the company, the Intern will promptly:

i. Return or destroy, at the option of the company all originals and copies of all
documents and materials containing the company’s Confidential and Proprietary
Information in possession of the Intern;

ii. deliver or destroy, at the option of the company, all originals and copies of all
summaries, records, descriptions, modifications, negatives and other documents
or materials, whether in writing or in machine-readable form, prepared by it or
prepared under its direction or at its request from the documents and materials
referred to in subparagraph (a); and

iii. provide a written statement to the company, certifying that all documents and
materials referred to in subparagraphs (a) and (b) have been delivered to the
company or destroyed, as requested by the company.

f) The Intern agrees and acknowledges that any breach of this Agreement by the intern
would cause the company irreparable harm for which monetary damages would be
inadequate. Accordingly, the company will be entitled to injunctive or other equitable
relief to remedy any threatened or actual breach of this Agreement by Intern.

10. The Intern agrees to indemnify and hold harmless the company from all claims of third
parties related to the wrongful disclosure of third parties’ Confidential and Proprietary
Information.
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11. This Agreement constitutes the entire understanding and agreement of the parties with
respect to the subject matter set forth herein, and supersedes all prior or contemporaneous
agreements and understanding, whether written or oral, of the parties.

12. This Agreement will not be assigned or otherwise transferred by the Intern.

13. The Intern will not indulge in any insider trading activities pertaining to the company's
customers.

14. This Agreement shall not be amended, modified or supplemented nor shall compliance with
any of its terms be waived, except by a written agreement signed by both parties. No failure
or delay in exercising any of the rights, powers or privileges under this Agreement by The
company shall be construed as a waiver thereof.

15. Either Intern or Company may terminate the internship prior to the completion of
assignment without any cause or prior notice.

16. This Agreement shall be governed by laws of India. Any disputes or differences arising out of
or in relation to this Agreement shall be submitted to the competent courts at Pune, India. In
case any one or more of the provisions contained in this Agreement shall, for any reason be
held to be invalid, illegal or unenforceable in any respect, such invalidity, illegality or
unenforceability shall not affect the validity of any other provisions of this Agreement, and
such provision(s) shall be deemed modified to the extent necessary to make it or them
enforceable.

Signatures of the parties to this agreement-

Offshore Accounting and Taxation Services
Pvt. Ltd.

Mansi Limbapure

Signature:

Prittam Jain Signature:
Director
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PRITTAM 
JATANRAJ 
JAIN

Digitally signed by 
PRITTAM 
JATANRAJ JAIN 
Date: 2023.03.04 
18:00:57 +05'30'



OFFER LETTER

Name of the Employee : Sakshi Shah
Telephone : 8261879001
Email:khushishah2988@gmail.com

Dear Sakshi Shah,

This has reference to your application and subsequent series of interviews with us.
We are pleased to offer you an appointmentwith us as “WebMarketing Executive”
Terms and conditionsof your employment are as follows:

a. YourPosition:Web Marketing Executive
b. Your Senior/ ReportingManager: Kailas Disale
c. Location:Pune
d. Hours ofwork: 9 hours
e. ReportingDate: 6th August,2023

Salary andAllowances:Monthly Salary Break-up

1. Fixed
Basic ₹7500
House Rent Allowance ₹1500
Conveyance Allowance ₹1200
LTA ₹1200
MedicalAllowance ₹1050
FamilyWelfare & kids’ Education ₹1200
SpecialAllowance
(Productivity,Attendance, Disciplinary)

₹1350

2.Deductions
Professional Tax ₹ 200

Total
---------------
₹14800



HR POLICIES

Training,Probation&Confirmation:

InductionProcess-

A new joiner will be explained about his roles and responsibilities, whom he has to report, assets will
be assigned to him, about the usage of the facilities.

Probation period will be six (06) months.

DressRegulations:

1. Monday to Thursday – employees must come in formals.

OnlyonFridays–employees can wear casuals (flip flops, slippers, sandals) not allowed.

Male Employees – expected to wear formals clothes (shirt should be tucked in properly) andshoes.

FemaleEmployees – expected towear formal clothes like shirts or salwar kameez.

2. Working days and weekly off:

Your working hours will be fromMonday- Friday.



Leaves:

You will not be entitled for any leave during your training and confirmation period. Also, during the a
fore mentioned period your request for medical leave shall be supported by the superiors with the
supportingdocument likemedical certificate signed by registeredmedical practitioner.

In the event you are absent from duty without information or permission of leave or yours overstay your
sanctioned leave, the management will treat you as having voluntarily abandoned the services of the
company.

If you are taking any planned leaves, you are entitled to inform your supervisor a day advance so that
they can plan thework load accordingly.

Deductions:

Statutory deductions, if any, will be made from your salary as per the prevailing law of the country.
However, your income tax you will be personally responsible for filing returns etc., The company shall
provide you the tax deductions certificate, if applicable at the end of each financial year.

Appraisalcycle:

Performanceappraisal at SNS Insider is carried out onan annual basis.

NoticePeriod:
The termination notice during your probation period shall be 15 days and post your probation period,
The termination notice shall be 60 days.

In caseyouwishto resign fromyour position, the notice periodwill be 60 days.

In case you do not wish to serve your notice period, then you are entitled to pay SNS Insider the sum
equivalent to Twomonth of your fixed salary in lieu of the notice period.

ReferenceDocuments:

During the joining, you are entitled to submit documents such as:

Two photographs, Address proof (both temporary and permanent), ID proof, Education certificates
including graduation, masters and other certificate courses

Along with the above ifyouhave previous experience, youare entitled to submit your previous company’s

three-monthsalary slips, two references, experience letter, resignation acceptance letter



The Management reserves the right to deduct, as liquidated damages, an amount equal to thirty (30)
days gross salary from any amount that may be due to you and if the same is not available or is
insufficient then the Management shall have the right to recover such amount as found due from you in
anymanner deemed fit.

ProfessionalCommitments:

Youare required to sign a detailed “Statement of Terms of Employment” which includes confidentiality
agreementwith SNS Insider on your first day of joining.

Please indicate your acceptance of the above-mentioned terms and conditions by signing this letter and
returning it to our HR department to the earliest. Once the offer is accepted and submitted to us by you
in terms hereto, you will be liable to pay for any damages if any, and indemnify SNS Insider for any losses
if you fail to join us on the date of the joiningmentioned here in above.

Best Regards, Accepted and signed:
Akash Anand
SNS Insider Pvt Ltd
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